[Tpunoxenue 18

K IIPUKA3y JAUPEKTOPA MYHHUIUIATHLHOTO
Ka3eHHOT'O YUPEXKICHHUS X035 CTBEHHO-
IKCILTyaTalMOHHAsS CITY’)K0a CHUCTEMBI
00pa3zoBaHusi AMYPCKOTO MyHHUIUITATBHOTO
paiiona XabapoBCKOTO Kpast

o1 09.01.2018 Ne 01-04/6

MNOJIOKEHHUE
0 MopsiIKe nepeaavyu JOKYMEHTOB MPU CMeHe PYKOBOAUTE/IsI M (MJIM) IIABHOIO
OyxraJjrepa y4ype:kIaeHust

Cornacho n. 4 cr. 29 ®epepanbHoro 3akoHa ot 06.12.2011 Ne 402-®3 «O
OyxrantepckoMm yuete», m. 14 Tlpukaza Mwundura Poccuu or 01.12.2010 r. Ne 1571 «O06
yTBepKAeHUH EnuHOro mimaHa cueToB OyXralTepckoro ydera JUisi OPraHoB TOCYIapCTBEHHOMN
BJIacTd  (TOCOPraHoB), OpraHOB MECTHOTO  CaMOYIpPABJICHUS, OPraHOB  YIPABICHHS
rOCyIapCTBEHHbIMU  BHEOIO/DKETHBIMH  (DOHAAMH, TOCYJApCTBEHHBIX  aKaJeMHUl  Hayk,
TrOCYIapCTBEHHBIX (MyHHUITUTAIBHBIX) YIPEXKACHUN U MHCTPYKIIUY TI0 €ro MPUMEHEHUIO» (B PEI.
npukaza Munpuna PO ot 31.03.2018 r. Ne 64n) (manee — EIIC), npu cmeHe pyKOBOIUTENs
cyObekTa ydyera U (WiM) TJIaBHOTO Oyxrajirepa JIM0O MHOTO JOJDKHOCTHOTO JIUIA, Ha KOTOPOe
BO3JIOKEHO BeJeHHE OyXralTepcKOoro ydera, JOJDKHA oOecreuuBaThbes Mepefada JOKYMEHTOB
OyXraJITepCKOTO y4eTa OpraHu3aIHy.

1. Ilepenaya nen ocyiiecTBIsSETCS HA OCHOBAHUM IMPHKAa3a PYKOBOIUTENS yUPEKICHUS, B
KOTOPOM YKa3bIBaIOTCS:

— MpUYMHA [IPOBEJICHUs pUeMa-Tiepeauu Jelt;

— MOPSAJOK MIPHEMKH — IIepeadul JIeI;

— CPOKH TIPOBECHHUsI IpUeMa-repe1ayu e,

— JIUII0, OTBETCTBEHHOE 32 CJIa4y TOKYMEHTOB;

— JIUII0, OTBETCTBEHHOE 32 MPUEM JJOKYMEHTOB,

— Jpyrue JMIa, YYacTBYIOIIME B TMpolecce MpueMa-nepeaadn Jen  (WIeHBI
WHBEHTAPU3AIMOHHON KOMUCCHH, TIPEACTABUTEIb YUPESTUTENS);

— J1aTa, Ha KOTOPYIO JOJDKHBI OBITh 3aBEPIICHBI YYE€THBIC TPOIECCH 32 MCTEKIIHA MEpHOT
(ompenensieTcss MCXOAss W3 CPOKOB CIAYd HAJOTOBBIX JIEKJIApalldii M OyXraaTepcKoi
OTYETHOCTH);

— TIOTHOMOYHS ¥ 00S3aHHOCTU MPEABIAYIIET0 U HOBOTO PYKOBOAMTENS U (MIU) TJIaBHOTO
Oyxranrepa (eciid OHU KaKoe-TO BpeMsi OyIyT paboTaTh BMECTE).

2. Ecnu npu yBOJNIbHEHUH TJIaBHOTO OyXTajTepa MOAXOsIas KaHIuaaTypa 10 UCTeUSHUs
CpOKa yBEJIOMIICHHS HE HailiieHa, JeNla TepelaloTcsl OPYroMy COTPYIHUKY, Ha3HAYCHHOMY
MPUKA30M pPYKOBOJAUTENS, HalpUMep, 3aMECTUTENI0 TJaBHOro OyXraurepa WId WHOMY
paboTHUKY. B cioy4ae WX OTCYTCTBHS MpPHHSATHE €I MOXET OCYIIECTBUTh PYKOBOJHTENb
yupexeHus B cuily cT. 7 3akoHa Ne 402-P3.

3. Ha nary, ykasamnyro B [lpmkasze, Oyxrantepckas ciyx0a IO/DKHA 3aBEpIIUTH BCE
y4YeTHbIE npouecchl. /i 3Toro Heod6xXoMMO:

— copMUPOBATH TICPBUYHBIC JOKYMEHTHI,

— chopmHpoBaTh PETUCTPHI OYXTaNTEPCKOrO yUeTa B MOPSAKE, YCTAHOBICHHOM B YUETHOM
MOJIUTHKE OPTaHU3aINH;

— MPEICTaBUTh OyXTaITEPCKYI0 U HAJIOTOBYIO OTYETHOCTh, PACUETHI 1O YIIIATe CTPAXOBBIX
B3HOCOB, CTATUCTUYECKYIO OTYETHOCTD U T.]I.

Bce 10KyMeHTBI JOKHBI OBITH TIO/IIIUTHI.

4. Jlns ydacTHs B Tepenave el PYKOBOTUTENb YUYPEXKIEHHUS BIpaBe CO3/aTh
WHBEHTAPHU3AIMOHHYI0 KOMHUCCHIO. B COCTaB HMHBEHTApU3AIMOHHONW KOMHCCHUU BKIIOYAIOTCS
pabOTHUKM OyXranTepuu, a TakXKe MaTepualbHO OTBETCTBEHHbIE COTPYIHUKU JIPYTHX
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nozxpasfcieHuii. VIHBeHTapu3alMOHHAas KOMHCCHs CO3JAacTCsd IIPUKa30M PYKOBOJUTEINA, B
KOTOPOM OIPEIENSIETCS €€ COCTaB ¥ IOJTHOMOYHS.

5. IIpu cMmeHe pyKOBOIMTENS YUPEKICHUS MPOBOAUTCS WHBEHTApHU3allUs MMYILECTBA U
0053aTeNbCTB B NOPSAJKE, YCTAHOBJIEHHOM B YYETHOM MOJIMTUKE OPraHU3aLUu.

6. Ilo pe3ynbraTaM IpPOBEPKH COCTABIISIETCS AaKT IpHEMa-liepefadd JOKYMEHTOB, B
KOTOPOM OTpPaXKaroTCs:

— HaJU4M€ OPraHMW3allAOHHOW JOKyMEHTAllMM: Y4YeTHass IIOJINTUKA, IUIAH CYETOB
OyXraJITepCKOTO  yd4eTa, YYEeTHbIE pPErHCTphl, JODKHOCTHBIE HMHCTPYKUUH pabOTHUKOB
OyXrajTepuu;

— HaJIMYUE PETUCTPOB OyXTraaTepCKOro ydeTa: IJIaBHAs KHUTA WM 0OOpPOTHO-CANIbI0Bas
BEJIOMOCTb, PETUCTPOB CHHTETUYECKOTO M AHAIMTUYECKOIO ydeTa IO BCEM HCIIOJIb3YEMbBIM
cyeram;

— cocrosiHMe yuera AeHexHbIX cpeacTB (IlonoxeHune o mopsiike BeAEHUS KacCOBBIX
orepanuii, kKaccupa U JAEMCTBYIOILIETO JIOrOBOpPA Ha MOJIHYK0 MAaT€pHaJIbHYI0 OTBETCTBEHHOCTD C
HUM, YCJIOBHS XpPaHEHMs M ydeTa HaJMYHBIX CPEACTB U JEHEKHBIX JOKYMEHTOB; COCTOSHHUE
3anMceldl B KacCOBOM KHMIE, OCTAaTOK HAJWYHBIX JIEHEr M JIEHEXKHBIX JIOKYMEHTOB B Kacce,
IIEPEYEHb BCEX CUETOB JACHEKHBIX CPEIICTB OpraHU3aluu ¢ yKa3aHUEM UX HOMEPOB U OTIEJICHUN
0aHKOB; OCTAaTKM CPEJACTB IO KaXJOMYy CUETy COIJIACHO BBINMCKAaM OaHKa, CBEPEHHBIM C
JaHHBIMHU y4YeTa; HAIMYUE YEKOBBIX KHIKEK, HOMEPa HEUCIIOIb30BAHHBIX YCKOB);

— COCTOSIHME YYeTa pacueTHBIX omnepauuil (HaJu4ue BBINMCOK U3 CUETOB B OaHKe,
JIOTOBOPOB, aKTOB CBEPKHU B3aUMHBIX PacyeTOB C KOHTPAareHTaMH, aKTOB CBEPKU C HAJIOTOBBIMU
OpraHamH, a TaKke 3aJ0JDKEHHOCTH Tepes] OF0KETOM 10 HaJloraM U cOopam, MPOCPOYEHHON H
0e3HaIe)KHOM 1eOUTOPCKOMN 3a0IKEHHOCTH, KPETUTOPCKOMN 3a10JKEHHOCTH);

—  COCTOSIHME  ydeTa  OCHOBHBIX  CPEICTB U  HEMaTepUAIbHBIX  aKTHBOB
(MHBEHTapU3aLMOHHBIE OIMCH, aKThl BBOJIA B HKCIUTyaTallMl0 OOBEKTOB OCHOBHBIX CPEICTB, UX
BBIOBITHS U CIIMCAHUS, PUKA3bl O HA3HAYEHUU MAaT€PUAIbHO OTBETCTBEHHBIX JIULL);

— COCTOSHME YyuyeTa MaTepHalIbHO-IIPOM3BOJICTBEHHBIX 3alacoB (HAJM4YUE AaKTOB
WHBEHTapU3allH, IPUXOJIHBIX U PACXOJHBIX JIOKYMEHTOB).

— COCTOSIHME pacueToB ¢ paOOTHUKAMHU (HaJIM4yMe IITAaTHOTO paClUCaHMs, TPYAOBBIX
JIOTOBOPOB, TPYJIOBBIX KHMKEK, TMYHBIX KaPTOUEK paOOTHUKOB, IPUKA30B 10 JUYHOMY COCTABY,
[TpaBus1 BHYTpPEHHETO TpPYAOBOIO paclopsiika M JPYrHMX JIOKAJIbHBIX aKTOB OpraHW3aluy;
HaJIOTOBBbIE KapTOUYKHU M cIpaBKU O aoxonaax nmo HADJI; naauBuayabHbIE KAPTOUYKHU 10 y4ETY
CTPaxOBBIX B3HOCOB, OOJIbHUYHBIE JUCTKM M JOKYMEHTbI O Ha3Haue€HUHM MOCOOWH, CBEIEHUS
NepCOHU(UIIMPOBAHHOTO YUETa);

— OyXrajrepckasi U HaJIOroBast OTYETHOCTb;

— CBUJETEIBCTBO O TOCY/IaPCTBEHHOM PETUCTPALlMU, CBUAETEILCTBA O IOCTAHOBKE HA yYET
B HAJIOTOBOM OpraHe, 10KyMeHThI 0 peructpanuu KKT;

— CIHCOK OTCYTCTBYIOHIMX JOKYMEHTOB C OOBSICHEHHEM MPHUYMH UX OTCYTCTBHUS, a TaKxkKe
peecTp OoIMOOK, BHISIBJICHHBIX B X0J1€ HHBEHTapU3alluH;

— (axkT mepenaun mevyaTtu yuypexkIeHHs, (GUPMEHHBIX IITaMIIOB, KJlouel OT ceida u
Oyxrainrepuu, Kitouei ot cucremsl «Kiment-bank», ceprudukarsl crenoneparopa cBsi3u U Ip.

— TOSCHEHUS M 3aMeyaHuss K AakTy YBOJIBHSIOIIETOCS PYKOBOAMWTENS U JIUIA,
IIPUHUMAIOILETO AENa.

7. AKT mpuema-mniepefaud JOKYMEHTOB COCTaBJISieTCSl B IPOU3BOJBHOW (opme B JABYX
sk3emIuisipax. OJIMH OCTaeTcsi B PACHOPSDKEHHUH  YUPEXKACHMs, BTOPOM  IEperaeTcs
YBOJIbHAIOIIEMYCSI pYKOBOJUTEIIO U (WJIN) TJIaBHOMY OyXranrepy.

B akre yka3biBaroTcs:

— (Qamminsg, UMs U OTYECTBO JIMI, CAAIOIMIMUX WU NPUHHUMAIOLIUX Jejla, B TOM YHUCIE
IIPEJICTABUTEINS BBIIIECTOSIIEO OpraHa M YJEHOB MHBEHTAPU3ALMOHHON KOMHCCUH, €CIIU OHU
Yy4acTBYIOT B Iiepefade Aell;

— nara (repuon) nepeaayu Jen,

— PEKBHU3UTHI TPUKA3a PYKOBOAUTEIS, HA OCHOBAHUH KOTOPOTO IEPEAAIOTCS [1EN1a;
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— OIKCh NEPEIaBACMBbIX JOKYMEHTOB C YKAa3aHUEM UX HAaUMEHOBAHWN M KOJUYECTBA IAIOK
C IOKyMEHTAMHU;

— CepUM M HOMEpa HEMCIIOJb30BaHHBIX OAHKOBCKMX YEKOB, a TAaKK€ HAaUMEHOBaHHS U
PEKBU3UTHI HEUCIIOIB30BAHHBIX OJJAHKOB CTPOTOW OTYETHOCTH;

— OIIMOKK ¥ HETOYHOCTHU B yueTe, OyXrajaTepcKoi M HaJlOTOBON OTYETHOCTH, BHISIBIICHHBIE
B XOJI€ IPOBEPKHY;

— CIIMCOK OTCYTCTBYIOIIHUX JOKYMEHTOB;

— TOSICHEHUS W 3aMEYaHMsi YBOJIBHSIOLIETOCA TJAaBHOTO Oyxraiarepa U JIMIIA,
IIPUHHUMAIOLLETO Aea.



